The Matchless Series E.C.S. Year one

U 1: People and Languages gullje Silell]
BOS 48 pdd) ad Juaidl | company as
Egyptian &y pas/ s yas | Egypt Haa
First language Ss¥) 4al) | Second language A) dadl
First name Js¥) a¥) | surname Al
Head office 510Y) i%a | Sister company s il g 2
Here are.... M s | secretary 8y S
language 4a | nationality faia
married 4293 | Married to (e 42 g e
single <e! | marry CIoR
speak al<h | Married woman a5 Fia 3] al
Training Officer 4 il e | Managing Director 513) yda
Technical Officer 2 il ga | Sales Assistant dadly / adb
Abbreviations <l baial
UK: The United Kingdom 5aiall dlaal)
Mr. + il SS3all MY/ el

Mrs. or Ms + <all) da g 3iall 31 _gall
Miss or Ms + <lll ¥ af 4 g 3ia Lgd) ca jad ¥ Al g} duudDM

A- Grammar V. to "be" 05
2 Oa (S Gl dpadldd) clibl) Ll g A gSll (o g Jad g8

(1) present & Jlaa (2)past (ala B)p-p
| am (I'm) I was
He is (he's) He was
She is (she's) She was
It is (it's) It was b eell
We are ('re) We were
You are ('re) You were
They are ('re) They were
1- Verb to "be" Q95 Jad
Singular e Plural g
I am a student. We are students.
He is a student. They are students.
She is a student. They are student s
It is a cat. They are cats.
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The Matchless Series E.C.S. Year one

(B) Questions with to" be" : o ALi)
1- Yes /No questions with be :
AmI......... ?
Is he, she .it....... ?
Are you , we ,they........?
Was 1, he, she, it......... ?

Were you, we, they........7
(yes , Joth + Cufta jpads) Gl b 055 laY)
Is he absent?
Yes, he is.
(no + Jeld + dia pad) Al
Is he absent?
No, he is not.

Jelll Ao be Jadl) adli ¥ gl andy dde il Jl e (oS

Am I student ? Yes I am. / No I'm not.

Is she student ? Yes she is. / No she isn't.

Is it cat ? Yes it is. / No it isn't.

Are they students? Yes they are. / No they aren't.
Answer the following?

1- Is Slaw a receptionist?

.............................................
.............................................

4- Are they boys?

Language study

1- First name and Surname:

The name consist of (= 0555 a)
Js¥ sl First name
) ad) Second name

EX: Waheed Arafa
First name : waheed
Second name : Arafa
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The Matchless Series E.C.S. Year one

Ex: You are a new secretary at BOS Egypt. Fill in your from. Your
name is Ahmed Ali and you know English and French . You born on 21
™ Oct 1991.

Form
- First name P
- Surname Teeeeerrtecccnns
- Job -
- Nationality feeeennennnnns
- First language :..............
- Second language :...........
- Age feeeccsssscenns

(C) Numbers: From (0) To 50

Zero(nought) Two Three m
[Five  Tsix Seven Eight _ |[Nine |
[ren  |eleven  [rwewe  [thirteen  [rourteen |

m Sixteen Seventeen Eighteen
_ Twenty Twenty-one || Twenty-two || Twenty-three
Thirty orty fifty

(D) Wh questions :  (plgdiu) < g3)
1- what ? 1ia/ La / 4y Jgrdall 8 Sl
(e.g.) What is your telephone number?
It'Seeeinnniiiiennnnn.
2- who ? Bl e/ JBlad) Jeldl) e Sl
(e.g.) Who is in room sixteen ?
Heis Mr...........

3- Which ?_L38%)  JBlall & Jelll) o) / Jiadl 8 Jgrdal) oo Jlud
(e.g.) Which room is Simon Bennett ?
Itis 451.
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The Matchless Series E.C.S. Year one

E) Symbols and Words : CilalS g S0y
Symbol 0
"+ " Plus " -" minus
"X" times " +" divided by
"%'' percent "=" Equals
Calculations Anbua cldes """ point
" Q“iz "
Write about your self
A7 |
I'm............... old
Ilive in.............
I go to.................
Telephone..............
Hobbies................
Test on unit 1

(1) Write what would vou say 1n the following situations:
a- Your mother says to you ''goodnight''.

..........................................................................

..........................................................................

..........................................................................

..........................................................................

(2) Match numbers
20 thirteen
44 eight
50 twenty
13 forty four
8 fifty
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(3) Choose a,b,cord :

1- What {is- was- am- were} your name?

2- She is Huda, what is(his- you- your- her)telephone number.
3- Excuse {I- you- he- me} what's the time.

4- Mr. is for a {boy- mans- man- womanj}.

(4) write numbers in letters :

10 15 20 40 50

(3) Rewrite the following:
1- She works as a secretary. (What)

g? ) Translate into Arabic:

1-Please, Tell me your name?

Italian.

GOOD LUCK
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U 2 Foreign Visitors

‘ It's good to see you ‘ & of s ;.‘_,....d 4 ‘ hello ‘ L e ‘

How are you dh u-iS Fme thanks i U‘ I
‘And you ‘ il ‘ How do you do ? ‘ 84 Jo¥ AL (ad il s ‘
F|rst meetmg &LA-'A‘ Jsf I Very weII

I'm sure | asbia Uf | I'm not sure | Klia e L)

Where's?

m

south uyﬂ\ east

‘west | Al | occupation ‘ W Jary (Al Adl ‘
‘Where are you from? | ¢l ol e | I'm from OSal) anl

(2) fill in this form 5_tauy) o3

GRUI [SUrname .iiiiiiiiiiiiiiieeieciecieciecencencencencn
oY acd) First NAME eeuvenvrnenieneeneneeneeneenencencencneenne
dpcdall | Nationality : .oeeveneevenenveieneeieneeieneeeenencennnens

BBl OCCUPAtION fuivvevenr wovverienes cevvenernenceeencnnns

Gl | AdAresS  feveeeeveieeieieeieieieceeneennenns

sl jilaa g clive (3) Pronouns and Possessives:

I u...... my

e L, our ......

you (g ada) adll /&l YOUT .....ccon otuo
They &/ 2 ....... their ..

ek . ...... his ... -

She & ....... Hents =

It Oyl L,Af - Its ........
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The Matchless Series E.C.S. Year one

Situations < s

1- Some one says '"How do you do "

How do you do ?

2- You are in London . some one says '"Welcome to London"'

Thank you

3- Some one says '"How are you ?"'
I'm fine thanks

4- You want to phone 3346981 some one says hello this is 38971. "
Sorry . wrong number"

punctuation a8 3l cldle
Alaal 24ay B 5l Cig Al -
(B — palAEN) slead) b -Y
il gl B -y
Ao ) Alaad) dilgd B Ak il - ¢
el gEiay) Alaal s b algdiad Aadle i -0

Exercise
1- where is ali from

Test on u:2
1- Write what would you say :

(a) Some one says ""how do You do0'"'? ......cvcvrreeeeeeeeeseeseenenennees

(b) You meet some one in the after noon ...........cccecvvviiiiiinnnnn
(c) You thank your friend about her help ......cccccevviiiiiiiinnnne.
(d) Some one says to you '"How are you'' ?
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2- Re-write the following :
(a) Is your name Osama ? (......... you)

....................................

....................................

(©How........................ ? Fine (complete)
(d) He is from USA ? (Where)....... ?

....................................

3= Fill in with these words :
Is — Thank — How — Who

1- This is your salary,.........

2- i is in room 220 ? Mr. Simon
R I this your telephone number
4- iiiiiinnnnn are you ? thanks for you

(4) Translate into English :

L s
¢ aSIS yd Al cpf liad (Y
N
ralal) &M‘ﬂ sdia ald Caald Y
o

(9) Translate into Arabic :
e Thank you for your helping us.

........................................................................... J

e I read his new address in his business card.
........................................................................... J

e Mona and her husband live in Cairo, the capital of Egypt.
........................................................................... .
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U:3 A new comer Laal) ad) gl)
1- Main vocab

Nice to meet you &) of a1 4l | Sales office &l isa
which L' | Next door S
this cu Al 2 dall | that Liaal) 3 jdal)
shelf < | shelves g
Filing cabinet Slgaw 92 | files cldla
The top 4ail) | Pardon = i
polite 54 | impolite Qe
formal =) | informal -y
calculator Luila 2 | hotel 3
With who ? feeee2 &2 memo 3 _S3a
drawer alwi )l | pound dia
envelopes <lad i Bl | excuse me | i

(2) Grammar )

- This- That- These — Those
This G RL 2 8Ll 13a This is a desk.
That Al 3 jdall | 3a That is a desk.
These <u Al aaadl ¢¥5a These are desks.
Those Lo l) el il g These are desks.

Choose :

1- (That's — this is — those are — these are) the pens next my hands.
2- (This — That — these — those ) birds are flying in the sky.

(3)Numbers &%

50 fifty 60 sixty 70 seventy
80 eighty 90 ninety 100 a hundred
1000 a thousand 1,000,000 a million
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(4) How do you write a memo ? ¢ 5 Sda uiSS Caus
S dadia Lgd (a9 AS pad) JA1 41800 5 Sda e B ks A B SAall -
p sl La p 30 O g o8 Aaila

From : 4iilsgg Jud ) aml To : 43 Jeal) andd
Re : 883l g puaga Date : &

Basa OsS La dale g 3 Sdal) JANa o sllaall uigy

about  4alS aay M JS J)ged) (e S A
E.X : Write a memo from Mr. Sam, the manager, to the accountant in

his company asking him to give the details of purchases<t i<l and
salescilsall during Ui last week, the date is 7™ April.

Memo
From: Mr. Sam, manager To : accountant s
Re: details of purchases Date: 7™ April

I want to ask you about the details of purchases and sales
during the last week.

Ex:

Mr. Fahmy Ali the manager of ABC company write a memo to miss
Huda his secretary . He wants her to phone Mr. Sami Adel and fix
the time of a meeting with him.

Fill in :.

(left — next — that's 05S: '3 — cabinet 433 — drawers g/ —
wastepaper bin Slegs i)

1- Files are kept in filling.........

2- We throw wastepaper in............

3- A desk has some.......... to keep things in.
4- The desk is........ to the window.
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(9) Where and which :
Where aei‘ ................ where is your computer?
Which W&l / ) .......... which is your book?

- Pardon: glash dlaall ) Sl aadiug ") i1

A. That's my computer.
B. Pardon
A. That’s my computer.
Question words : (what 3. — who ¢~ — where (3 )
Z\JA@J\ (A ';'—j% J\ JSﬂ em

A. That is my pen
B. Your what ?
A. My pen.

Situations :
1- Mr. Ahmed says, where is the photocopier ?

.......................................................................

Test on U:3
(1) Write what would you say :

a- Some one says to you ""how are you?"

b- You ask some one for help? ...,

c- You greet anew comer at the COMPANY. cccvevereiiereierecesecseseceseccsscssscss
d- You welcome about anew customer

(2) Rewrite the following :
1- This dress costs L.E 50 .(how much)

2-I'mfine, and......ccccevvvvviiiiiiiinnnnnne (complete)
3- My number is 3360447 .(what's)
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4- I'm from Brazil .(where...... )
(3) Match numbers

100 eighty

110 a hundred

90 a thousand

80 one hundred ten
1000 ninety

(4) Answer

(1) What's a key board used for ?

Basaad) LS i A oy Y - ¥
(6) Translate into Arabic :
1-What's your room number ?
[

2-Please put the desk between the filling cabinet and
the shelves.
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U : 4 office work

(1) Main vocab

bottom
copy
customer
Discount
downstairs
drawer

Excuse me= pardon
far

farming

Fax machine

find

flash

form

Having lunch

How many

| don't know

in

I'm sorry to trouble
you but

include

Isn't working

Key board

left

Look for

Look forward to + v +

ing
machine
magazine
means

0128494741 | 0191829171

&L%

wrong
Price nigh
mining
near

top
receive

Filing cabinet
Under

Fax machines
dial

What's problem
drive

Ship building
customer

print

Whose ?

on

Can you help me
with

answer

lend

flash

paper

Look forward
quick

from
send
manufacturing

Mr. Hussein Anees

Janl) ik

Alsial L
3 s 3 g0y
Oluad) £y

Q%
IR ION

& ity ga

P el

A

s

Uaa g — A
(G@.9)
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Message (s)
minerals
month

Next to

Out of paper
photocopier
Price list
printer
produce

products

properly

put

quicker

Reading a magazine
receive

Send

send

stand

Stand at
Strange noise

The same

The sun shining
today

trouble

Up stairs
products
problem

0128494741 | 0191829171

Odlaa

A

P

Jos O
Syl A
e Aaild

Anglls

e

Adaa ) j8y

) right

Sending a fax
Help with
again

Trouble you
wear

Yellow light
photocopying
Look at

documents
services

Do filing
discount
later

Doing photo
copying
Greet a visitor
interest
Come out
try

quickest

nearest
advertising

uniform
secretary
Down stairs
photocopier

uJ.A.I

uSd o
LR

s A B e

dac 3

Oualy

) g guall
e

M _"'u'*:‘" L."'d-"""":

@l g
eilaad

Silal "y y

UK

&ebll 2 5

AR
3483 — alada)

Jsad -
J gl

1

&_,:-'-Hiﬂ

ey

A g4 (5 ]
5 S
45' {ja

gl 4



The Matchless Series E.C.S. Year one

(4) How to write a fax ? ¢ usld ST g

Date :oSW Juw )

To Aal) Jaupal) Al
From : Jual ) )
number of pages Gladall 3ac

Dear + 4l Juisall ol

- T
Yours sincerely
Signature Jual ) s luaal
His job Add g

EX : Write a fax from Sami Rizk, the financial director of flow pumps
Co Cairo, to Walid Ahmed from electronic Equipment, fax no 7345674,
telling him that you have accepted their order for 50 water pumps and
you agree upon them 10 % discount.

(2) E- mail

To : Ad) Juu pall anl
sl )
Re : £ s gall

Dear : 4y Juall
__ g 3@ gall IS >

signature Jusl 1) Al

Ex : Write an Email to a friend, your name is Farid and your friend is
Maged, by using :

1- Thank you — message 2- Yes, meet next week

3- 1, go village — Saturday  4- I visit grand mother on Sunday
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Language function ;4 sl <y ,ail
Getting help : daclual) Ao J gl

-

1- Excuse me | g5
) Eraatial) oLl adad of 48 a3 Y Ladid Adaliial juaail] 134 addiiey - )
Ex: Excuse me, could you tell me the way to the bank ?

2- I'm sorry to trouble you but. oSl g dale JY Ciul
Uad 4y o A Baclucall llal paail) 138 andiiy Y
3- Can you help me with......... ?
Exercises

1- Can you help me with my computer ?

2- I'm sorry to trouble you, but the photocopier isn't working properly
3- Excuse me, can you help me ?

4- Can you help me with the fax machine ?

5- I'm sorry to trouble you but there's something wrong with it.

6- Excuse me, the printer isn't printing properly. can you help me with it.

Grammar

2- The present continuous s<iwal) g Ll
a) Use /5

(DSl £ LTy V) Al Eaaf () —108
Jultiewal) 4 Lgd lahadia Giaaf (¥
b) From  vs<i

Am
Is + a4l + ing
Are

'ing' 4dla) de Cida ' o (il Jadll S 1)
Ex : take _ taking b
e They are taking a rest at the moment.

Aliall ol b dal, gL
€) Key wordss
Now Y at the moment 4Ball)sda 2  Jisten!aiaiu

Look! _&i\ At the present time Al <dgh 3
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Ex:

1* This machine isn't working now . O%¥ Jaxi ¥ 4¥) o3
2* What is the he doing? ¢ OY) s Jady ila
3* Are you going to school now?
COY) A pdal) ) qaatd el Ja
4* He is reading a book now. OV QLS ) 8y oA

D) The question J/3) ix],

S ety J) 2! -
0@l gl dolua Jadt Alaad) Jolt bl Jadt dlaaldl d1aSS +algdin) Adle?

am/is/are+ Alaall Jel+ (V+ing) +4alaadl Al +algdiul) Adle?

# He is reading a book now.
Is he reading a book now?
Yes, he's.
No, he is not.

OV LS VL e

WH algind AalS; Jay 20 Jaad) -

Wh+ am/is/are+ alaall Jelé+ (V+ing) +alaad) 4laSi +algdio) ddle?
They are playing tennis now. (What)
What are they playing now?

s ) Julllsal) (B il g 28 g0 6 el ha ) N0 L) adiicg g%

Ex :I'm meeting him tomorrow . Jad adydl, U
What time is he coming ? ¢ b <y ol 8

ol gadl Jadl Sha jainall £ laall ga adiicss Y Jiad¥) ey Sl -
Want .: need zla: like - love — hate o<
Ex :* | want to read The new story.

More Examples .

1-You can turn off the television | am not watching it .
GV L&l Y U LAl glas o)f eliCay
2-Why are you under the table? What are you doing? 3<aiall ciad cuif 13!
¢ Jnds 13
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Additional exercises

1- Write the following countries and their nationality in
alphabetical order :
Egypt Canada Britain Spain Brazil

2- Complete the following hotel form :
Mr. Sami Salim is an Account clerk . He is from Cairo , the capital of
Egypt . He lives at 120 Abbass El-Akad street , Nasr city

"The Nile hotel

First DAme oceeiiiiiiieiiiieeeeeeeeeeeeceeececcecccccsscccennns
Surname feeeeeeeeeteceenceennceescecsnessntesescessseasneannanns
Nationality :...ceeeeviiiiiiiiiiiiiiiiiiiiiiiiiisesssssssssssnnnnns
OCCUPALION :.iiiiiiiiiiiiiiiiiiiinnneessssssassssssssssssssssscces
Address feeeeeeeeectaceenneaanceanseenntessceennessctesncennnonas

3- Punctuate the following :

1- where is Ali from /

1- She.......... from Egypt. She is.........

2- They.......... Italian ; they come from........

3- His........... is 180 Nile street, Giza

4- We........... clerks; ........ office is in Cairo

5- He........ British ; ......... first language is.........

= Correct the verbs in brackets :
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1- He (visit) a customer now. (.....cevvviiunenns )

2- Heba (work) at BOS Egypt at present. (................)
3- Gehad (read) a magazine at the moment. (.............)
4- Ali and Hager (write) English now. (................... )
5- She (send) a fax at present. (....cccovvvieeenn. )

6- He (meet) the visitor now. (.......cccoovuuennne )

7- A secretary (answer) the telephone. (......cccvvveeeenn. )
8- Listen ! they (sing) a beautiful song. (................... )
9- Look ! she (do) photocopying. (......cccevueenene. )

6 - Fill in the spaces with words from the list :

(left- next- that's- filing cabinets- drawers- wastepaper bin)
1- Files are kept in the...............

2- We throw wastepaper in the...............
3- A desk has some............... to keep things in.
4- The desk is........cceunennn. to the window.

(A) (B)
1- The secretary a) Egyptian ?
2~ Are you b) on the envelope
3~ He traveled to England c) types letters
4~ We write the address d) at 8 o'clock everyday
5~ Suzy starts work e) by plane

8- Choose the correct answer :

1- Can you........ me five pounds ?

a) borrow b) buy ¢) lend d) spend
2-T...uaeees five pounds every week on chocolate

a) borrow b) buy ¢) lend d) spend

R ER a secretary or a receptionist ?

a) Mona is b) Mona ¢) Is Mona d) is the Mona

4- The production department is responsible for......... things.
5- Doha........ have lunch in the office

a) don't b) does ¢) doesn't d) do

Test
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1- What would you say in the following situations

1- Your name is Hamed. the telephone rings .you pick it up

2- Supply the missing parts in the following telephone

call between Hisham and Rami :
Rami : Hello. Is that Hisham ?

Hisham :...oooeee (1)
Rami : Hello, Hisham............................... (2)
Hisham : hello, Rami.................................... (3)..7
Rami : I'm fine thanks............................. “4)....... ?

Hisham : I'm very well, thank you.

3- Fill in the spaces with words from the list :
Where - who - what - form - married - Italian
1- My brother is single but my uncle is........

2- I complete the hotel.........
3-Heis ......... , he comes from Italy
4- .........is your occupation ?
5- ciiienns is your school ?
4- Match (A) & (B) :
A B
1- Hello. Is that Mona ? a. It is in Cairo
2- Where is BOS Egypt ? b. I'm fine, thanks
3- What is his address ? c. 135 Abbassia street, Cairo.
4- Who is the new manager ? d. Yes, it is
5- How are you ? e. He is Mr. Don Roberte
9= Rewrite the following as shown in brackets
1- Who is she ? (use ""name'")

2-She is sales assistant. Her first laniuage is Arabic. (plural)
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3- mr Simon is the training officer of an egyptian company (punctuate)

6- Read the following passage, then answer the questions :

Learning English is very important to us it is spoken by a lot of people in

different countries. Learning English is not difficult, but you have to use it in order
not to forget it. When you know English well, you can read about different
subjects. You know about how people in other countries think and live. You will be
able to know a lot about the world around you. When you visit other countries,
you can understand what others want and you can tell others what you want.
Moreover, good English gives you the chance to get a good job in banks and
companies.

1- English is spoken in........
a) one country b) a few countries
¢) many countries all over the world

d) all countries all over the world

2- i will help you know a lot about the wide world
a) Learning English b) getting a good job
¢) For getting the language d) countries
3- If you want to remember English, you must........
a) get a good job b) use it
¢) read about different subjects d) visit other countries
4- When you know English well, you have a good chance to...........
a) visit other countries b) think and live
¢) get a good job d) meet people

5- How can you understand people of other countries?

0128494741 /0191829171 @




The Matchless Series E.C.S. Year one (/4

7- Read the following, then complete the form :

1- My name is Hamed Ali Abu Bakr. I am a Sudanese. I work as a
doctor. I am married and I live in Khartoum. The number of my
house is 18 and it is the Nile street.

BMW Company

8- Write a paragraph about:

"People who work in a company"'

Use the following guiding words :

General manager — manage / secretary — help him / receptionist — meet
visitors / answer telephone calls / accounts clerks — accounts / sales
assistants — sell /

9- Write a letter to your friend Hatem telling him that you will not be

able to go with him to Luxor and Aswan. Your name is Tarek and you live at
88 Abbassia street, Cairo.

10- A. Translate into Arabic B. Translate into English :
1- Mona and her husband live in Cairo, the capital of Egypt.

.......................................................................................

....................................................................................

0128494741 /0191829171




The Matchless Series E.C.S. Year one

U:5 Appointments 181 5a
dal<l) oall dalgl) o)
appointment sles right then 031 L
for lunch slud alak)  quick
write it down 03l 51 because oY
second gu later (FER
return s suggest s
best wishes Slwdl okl e-mail 397591 oy
1% first Js¥ 2" second @u
3% third 2w 4™ fourth &
5" fifth ~ 6™ sixth Pu
7" seventh fchond g"" eighth W
10" tenth Aw 11" JEPREY
eleventh
20th twentieth Oypialt 21 Oyl g 311
twenty- first

. d
O3 ety gt 23"

twenty-third

d : .
22" twenty- second O gyl g SIS

Telling the time:
Asking about the time:-

e What is the time, please? } Mﬂgymm

e What time is it now?

e Excuse me, could you tell me the time, please? §@ | @'rma
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There are two ways for telling the time: ePast 3
A) eTo v
e |tisnineo'clock. Or It is nine. .
) *Half i
o |t I-S quarter pa:st seven. 7:15 eQuarter a0
e Jtis half past six. 6:30 oAfter =
e |Itis quarter to eight. 9:45
B)
e 4.15 It is four fifteen.
o 4.45 It is four forty- five.
o 8.23 It is twenty-three (minutes) after eight.
e 4.30 It is four thirty
Ex:
7.00 7.15 7.30 [
9.00 9.5 9.20 9.40
Dates
We write We say
10™ December The tenth of December
1 May The first of May
2" March The second of March
3" April The third of April
22" June The twenty second of June
Exercises:
e Do as shown in brackets:
1. My birthday is on (2 February). ( Correct)
2. Itis seven forty-five. ( Use quarter)
3. Itis six thirty. ( Use half)
4. He (talk) on the telephone now. ( Correct)
5. He usually (go) to school early. ( Correct)
o Write these in their spoken form:

5.30 4.15

0128494741 | 0191829171

Mr. Hussein Anees




U:6 The BOS Building
notice daadal) bottom gl
building 4L arrow agead)
stairs <l jall lid o ail)
share ageed) engineer rdigeal)
import 3) i) toner sad)
export il colors O
floor A ) information <ila glaall
trade 3 jladl) international 9
lift daall ground floor Y Gl
location 2d gall cassette player CulS =Y
above g8 the beginning Agaal)
opposite il switch on Jrd
corridor saall volume control G gpal) hua Flida
below il switch off Lika
downstairs Adad) (galal) tape Ly )
upstairs ¢ sad) GaUall wind =
Question Words:
Which? i

|. It is used when there is a limited number of things to choose from.
Ex: We've got tea and a coffee; which would you like to drink?
"What" addcicd LOAY baas dlia o< al 13 L e
Ex: What would you like to drink?
Where?

2. ltis used to ask about a place.

Ex: Where is your school?
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The imperative

We can use the imperative to give a We can use the imperative to
direct order. give instructions.

3. Take that chewing gum out of your mouth. |.  Open your book.
4, Stand up straight. 2. Take two tablets every evening.
a. Give me the details. 3. Take a left and then a right.

We can use the imperative to make an || We can use the imperative on
invitation. signs and notices.

|.  Come in and sit down. Make yourself at home. l. Push.
2. Please start without me. I'll be there shortly. 2. Do not use.
3. Have a piece of this cake. It's delicious. 3. Insert one dollar.

Articles :

A + consonant sounds an + Vowel sounds the + {Names, Rivers,
Mounts, Seas, Ship and unique things

Fill in a/an, the or nothing (-) into the gaps.
Example: She is really nice person. You must meet her. (key = a)

© Are there any cheap | hotels near here?

© How many days are there in | week?

© How many planets are there in our | ___solar system?.
© How many small apples are there in | this bag?

© How many tall players are there in your team?

© Is there any water in ‘_glass?

© Is there anyone from | Germany in here?

© Is there |_ cheap hotel near here?

© Is there | good-looking man in your club?

© There are some big trees in | garden.
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U:7 A Typical Day
travel odd) zones (alaliall
leave 3y asleep Al
spend i ) quick guide ol Sty
pizza ) il differences CABIAY)
show o ) east of Cairo ALY (3
break da) i) personal massage (i) lasl)
midnight Jalll dhaiia correspondences ) yall
midday ) calia telephone calls daiilgl) cilallsal)
lovely &l the corner 49050
get up uag) restaurant axdaal)
life JRENY Watch tv Sl Ly
look forward to () adkas photocopying gl
job Jrd) on the dot dhtll) e
postscript Jil) do filing Lisy
handwritten Ll o giSa round 5 gall

© Am or (a.m.) =in the morning /middy or noon.
© Pm or (p.m.) =inthe afternoon
In the evening

@ At night.
@ Midnight. =Twelve o'clock.
Maknig suggestion Gl m@¥ gadds - ©
Situation meaning \

Why don't you/we + jaae? | . ¥l
What/how about + v. + ing ® e 2 ) e
let's+ e | . U La
Shall we + ias - Ol B da
We could + jias R Ol LiSay
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. .o

Accepting Jgé Refusing a8,

Good idea. 4222 | No. thanks.

Yes, great idea. No, | don't think so.
Yes, let's. No, I'm not very keen on

U:S Travel

_wait | may | flight Ol Al
eave | oo | eewt | oo |
e | E | panes | oom
eave | m | suiteass | Ty |
[ oumey | | passengers | Cond |
adl _____passport

|

i)

& .b's

J

never

il

i A <l
2 duial)
| late | A
| journey | 4 Q9
s | train | o |
Mol | boat | o |
A B ]
Adalal) ddasa
x5 A< daaa

an airline office m

enquire about N

=

[ roneior |
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« 'Times on the 24- hours clock

Pm: from 12 to 1 o'clock. Am: from one to 12
(12-1)pm:-: o'clock. (1-12)am:-:

| > 0400:four hundred. |

Practice:-

> Questions > Answers

> 1 am: P teeeteeeetnnnnttecettnnnsttcecnnnnnnans
> 6.20 am: ) PPN
> 1.05:; ) T
» Six minutes past one: )R
» Ten to four: ) T
» Seven o'clock ) T
> 11 pm: ) PP
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U:9 Stationery
stationery dikal) <) 5aY) paper clips 4 5h Cundl
list Lailal) sellotape ) Loy )
warehouse (oA in charge of S Jylpun
haven't got A Gl just a moment | Jsla daad U
blue G my job (S
black 35 bottles of glue faall A
red A packets ¥
else Al s L elastic bands 4 jal) dday )
anything ) rolls <)
think so el Mie | countable aadl Jil8
enough AUkt 48 Loy receptionist Juiny) il ga
envelopes i g al) customer G
Paper clips ()Y i Sheet of paper Busl) e g A

Countable and Uncountable Nouns:

Countable Nouns Uncountable Nouns

Countable nouns are easy to Uncountable nouns are substances,
recognize. They are things that we | concepts etc that we cannot divide
can count. For example: "pen”. We | into separate elements. We cannot
can count pens. We can have one, | "count' them. For example, we

two, three or more pens. Here are cannot count "milk". We can count
some more countable nouns: "bottles of milk" or "litres of milk",
but we cannot count "milk" itself.
Here are some more uncountable
nouns:

. dog, cat, animal, man, person
. bottle, box, litre
. coin, note, dollar

music, art, love, happiness
advice, information, news
furniture, luggage

rice, sugar, butter, water
electricity, gas, power
money, currency

Countable nouns can be singular or
plural:

. My dogis playing.
« My dogs are hungry.
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We usuadlly treat uncountable nouns
as singular. We use a singular verb.
For example:

We can use the indefinite article
a/an with countable nouns:

. A dogis an animal. . . )
. This news is very important.

When a countable noun is singular, - Your luggage looks heavy.

we must use a word like . .
a/the/my/this with it: We do not usually use the indefinite

article a/an with uncountable
. | want an orange. (not | want | nouns. We cannot say "an
orange.) information” or "a music". But we
. Where is my bottle? (not can say a something of:
Where is bottle?)

. a piece of news
When a countable noun is plural, - a bottle of water

we can use it alone: - agrain of rice

. |like oranges. We can use some and any with
. Bottles can break. vncountable nouns:

We can use some and any with - I've got some money.
countable nouns: . Have you got any rice?

. I've got some dollars. We can use a little and much with
. Have you got any pens? uncountable nouns:

We can use a few and many with - I've got a little money.
countable nouns: . | haven't got muchrice.

. I've got a few dollars.
. | haven't got many pens.

Olanid ¥ ddud (p g (ulf (gelieiabi
) ot /1 gl el Gl 4

"Good things come fo those who wait."




